YTBEPKJAIO

" Jtupextop? IOCIIIOP Ne 22
A.E. ApceHbes

ITosoxxenne 06 00paboTKe I 3aIIIITE NEPCOHANLABIX JAHHBIX PA0OTHHKOB
MYHHUHNAJbHOTO y4peKIeHHs A0N0JHATEIbHOr0 00pasosanusa «CneuHaJaIu3HpOBAHHAS IETCKO-
HHOLIECKasi CIOPTHBHAS LIK0/12 oJIHMIIHiicKoro pesepsa Ne 22
(MY 10 CAHOCIHIOP Ne 22)

1. O0mue moso:KeHust

1.1. Hacrosee [lonosxenue no oﬁpaﬁs"fxe W 32I[|UTe MepCOHATBHLIX JaHHAIX PaOOTHHKOB (Jajee
— Ilonoxenne) MyHHIHIIATEHOTO YUPekIeHHs JOMOJIHATENLHOr0 00pazoBanus «Crnenuald3dpoBaHHas
IIETCKO-IOHOLIECKAs: CIIOPTHBHAS IIKOJMAa ONHMIIMiicKkoro pesepsa Ne 22» (MY IO CAIOCHIOP Ne 22)
pa3paboTaHo B CcOOTBeTCTBHM ¢ TpynoBeiM KojekcoMm Poccuiickoit ®enepannu, Koncrutyuuei
Poccuiickoit @enepanun, ['paxnanckum kogexcoM Poccuiickoit @enepaunu, OeaepalbHbIM 3aKOHOM OT
27 wmons 2006 r. Ne 149-03 «O6 uHpopmanmuu, HHOOPMALHOHHBIX TEXHOJOTHAX H O 3alIUTe
uHbopmauny, @enepansHbM 3akoHOM 0T 27 mions 2006 r. Ne 152-03 «O nepcoHaJIbHEIX OaHHBIXY,
IlpaBunamu BHyTpeHHero TpyIoBoro pacnopsaka u Ycrasom MY J1O CAHOCIIOP Neo 22.

1.2. Tlens pa3paGotku [TonoxeHus — onpejeseHus nopsaka o0pabOTKH MepCOHANBHBIX JaHHBIX
paboraukor MY JIO CJIHOCIHIOP No 22 u uHbBIX CyOBEKTOB, ME€PCOHAJBHBIE IaHHBIE KOTOPBIX
nomiexar obpaboTke, HA OCHOBAaHWH MONHOMOYHMI omepartopa; obecneueHue 3alIUTEl paB ¥ cBOOOI
yejroBeKa M rpaxJaHuMHa, B T.4. paboruuka MY JIO CHIOCIHIOP Ne 22, npu obpaGoike cro
NEpPCOHAILHBIX JAHHBIX, B TOM YHCJIE 3AIMThI [IpaB HA HEIPUKOCHOBEHHOCTh YACTHON KU3HH, JTUYHYO U
ceMeifHyIo TaifHy, a TaK JKe YCTAaHOBJIEHHE OTBETCTBEHHOCTH JIO/DKHOCTHBIX JIMI, MMEIOIUX JOCTYI K
NEepCOHATBbHBIM JaHHBIM 32 HEBBITNONHEHUE TpeOoBaHHI HOPM, pEryaHpYROUIMX OOpaboTKy H 3auMTy
NEepPCOHANBHBIX JaHHBIX. _

1.3. Tlopsnok BROAA B ieHicTBHE W H3MeHEHH [1onoXkeHus: _

1.3.1. Hacrosmee Ilonoxenue mnpuHuMaerca OOmmM coOpanmeMm KkoinektiBa MY  JIO
CHIOCIIIOP Ne 22, BcTynaeT B CHITy ¢ MOMeHTa ero yTBepxkaeHus mupektopom MY IO CAIOCIIIOP Ne
22 u neicTByeT OECCPOYHO 0 3aMEHBI €r0 HOBBIM [1oj10)kKeHHEM.

1.3.2. Bce n3menenus B [1o10keHHE BHOCSATCS PHKA30M JIMPEKTOPA.

1.4. Bce paboTHHKH JOJDKHBI ObITH 03HAKOMJIEHBI C HACTOSALIMM [10JIOKEHHEM 110 POCITHCh.

1.5. CBeneHus 0 MEpCOHANBHBIX MaHHEIX PabOTHMKOB OTHOCATCA K 4MCITY KOHGMHICHIL 7K iIX.
PesxuM koHQUACHIIMATBHOCTH B OTHOIIEHHH MIEPCOHATHHBIX NAHHBIX CHHMACTCS:

B CiIy4ae HX 00e3THYHBaHHs;

0 HCTEYCHHH 75 JIeT CpoKa UX XpaHEeHH

B IpYTHX CIy4afx, MpeXycMOTPEHHBIX (beaepaabHBIMHA 3aKOHAMH.

2. OcuoBHple MoHATHSA. COCTAB NMEPCOHABHBIX IAHHBIX PA00THHKOB

2.1. JIna ueneit Hactosamero [1oa0KeHNA HCIIOAB3YIOTCS CASAYIOIIAE OCHOBHBIC MOHATHA:

NEPCOHANbHEIE [JaHHble - Jo0ai wHGOpManusa, OTHOCAIAACA NPAMO HIH KOCBCHHO K
OMNpeICICHHOMY HITH ONpeACIAeMOMY (PH3HHECCKOMY JTHITY (cyﬁbemy NMepCoHaIbHEIX AaHHBIX) (1. 1 ¢T. 3
®enepanbroro 3akona ot 27.07.2006 N 152-3); ,

00paboTKa nepcoHaTbHBIX JaHHBIX PaGoTHHKA - mo0oe AeHcTBHE (OMepalds) Wi COBOKYIHOCTh
nedcTBHE  (omepauuii), COBEpIIAEMBIX C HCMOIL30BAHHEM CPEACTB AaBTOMAaTH3aOHH HiIH  0e3
VICTIOJIb30BAHMS TAKHX CPEJICTB C MEPCOHANbilbIMH JaHHBIMH, BIITIOUas cOOp, 3amuch, CHCTEMATH3ALHMIO,
HaKOIUIEHHE, XpaHeHue, yTouHeHue (oOHOBIEHHE, H3MEHEHHE), H3BJICUCHHE, HCIIOIb30BAHHE, NIEpeaady



pacrpoCTpaHEHHE TNEPCOHANBHBIX JAHHBIX - [EHCTBHA, HANPABICHHBIC HA Pucspbithe
IePCOHAIBHEIX TaHHBIX PAOOTHHUKOB HEONPESIECTICHHOMY KpPYTY JIHLL (m. 5 c1. 3 PenepanbHOro 3aKOHa OT
27.07.2006 Ne 152-@3);

IIPeI0CTABJIEHHE TIEPCOHAIBHBIX JaHHBIX - JCHCTBAS, HAIIPABICHHEIE HA PACKPBITHE NEPCOHATLHBIX
J[AHHBIX PaGOTHHKOB ONpPESTEHHOMY JIALLY IUIH ONpEIeIeHHOMY KpYry JHIL (IT. 6 c1. 3 DenepanbHOTO
sakoHa ot 27.07.2006 Ne 152-D3);

6IOKMpOBAHUE MEPCOHATBHBIX NAHHLIX - BPEMEHHOE MpPEKpaIlCHHE 00paboTKi NepcOHATbHBIX
JaHHBIX pPabOTHUKOB (32 MCKIIOYCHHEM CIIy4daeB, €CITH obpaboTka HeoOXoaMMmMa [UIA YTOYHCHHA
TIEpCOHABHBIX AaHHBIX) (1. 7 ¢T. 3 De/iepaibHOro 3aK0Ha OT 27.07.2006 Ne 152-D3);

VHHYTOJKEHHE [EPCOHAIBHBIX JaHHBIX - JEHCTBHA, B pE3Y/IbTare KOTOPHIX CTAHOBHTCH
HEBO3MOMKHEIM BOCCTAHOBHTH COJEP/KAHHE TEPCOHANBHBIX JAHHBIX B HH(pOPMAIMOHHOH CHCTEME
MEePCOHANBHBIX JAaHHLIX PabOTHUKOB M (W) B pe3yIbTaTe KOTOPBIX YHHYTOXKAIOTCA MATCPHAILHBIC
HOCHTENH MePCOHANBHBIX NaHHBIX paboTHukoB (m. 8 cr. 3 denepanbHOro 3akoHa OT 27207.2006
No 152-@3);

00e3THYHBAaHUE I[IEPCOHANBHBIX JAaHHBIX - JCHCTBHA, B pe3yJbTaTe KOTOPHIX CTAHOBHTCA
HEBO3MOXKHBIM 0€3 HCIOJIb30BAaHAA IOMCIHATENbHOH HIdopManku ONPEASTHTh NPHHANIEKHOCTD
[EpCOHATBHBIX AHHBIX KOHKpeTHOMY paGoTHHKY (1. 9 cr. 3 ®enepanbHOro 3akoHa OT 27.07.2006
Ne 152-®3);

uH(OpMaIHs - CBeleHHs (COOOLIEH S, IaHHbIE) HE3aBUCHMO OT (JOPMBI X IPEICTABICHHS;

JOKYMEHTHpOBaHHas HHpopManus - 3adHUKCHpOBaHHAs HAa MAaTEpPHANbHOM HOCHTEIE IYTEM
JIOKYMEHTHPOBAHUs MH(OPMAIHs C PEKBH3MTaMH, MO3BOJLIONIMMH ONpPEACIHTE TaKyo HHGOpMALIHIO
WA €€ MaTepHaIbHBIH HOCHTE]Ib.

2.2. Wndopmauns, npeacrasasemas padOTHHKOM IPH MNOCTYIUICHHH Ha padory B8 MY J1O
CIIOCLIIOP Ne 22, nomkHa UMeTh JoxyMeHTanbHyIo popmy. [Ipa 3akmioueHHd TPyA0BOrO ACTOBODA B
cootBeTcTBHH co ¢T. 65 TK PO nuuo, noctynaroniee Ha paboTy, MpeabsBIsSeT:

TACIIOPT MJIH HHOM JOKYMEHT, yIOCTOBEPSIOLIHIl THIHOCTE;

TPYHOBYIO KHH)KKY, 332 HCKIIOYEHHEM CITydYaeB, KOIJa JOrOBOp 3aKJI0YaeTCs BIEPBBIC, HIH
paCOTHHK TOCTyMaeT Ha paboOTy Ha yCIOBHSX COBMECTHTE/ILCTRA, MM TPY/IOBask KHI)KKA Y pabOTHHKa
OTCYTCTBYET B CBSI3H C €€ yTPaTol WM MO APYriM NpHUHHAM;

CTPaxOBOE CBUJIETENIBCTBO FOCYIAPCTBEHHOTO IEHCHOHHOIO CTPAXOBAHHS,

JIOKYMEHTBI BOWHCKOTO y4eTa - JUIS JIHL, MOJIEKAMMX BOMHCKOMY Y4ETy:

JOKYMEHT 00 oOpa3oBaHHH, O KBaTH(QUKAUHH WM HATHYHHM CIEUHATBHBIX 3HAHHH - IIpH
NOCTYIICHHH Ha paboTy, TPeOYIOMyIO CrieHATbHBIX 3HAHMH HITH CICLHaTbHOH NOrOTOBKH;

cBumeTenbeTBO 0 npucsoernn MHH (mpu ero Hanmuunu y paGoTHHKA);

crpaBky, BeiianHyro opranamu MBJI Poccun, 0 HanmHuuu (oTcyTcTBHH) CyAHMOCTH U (Mid) dakTa
YTOJIOBHOTO NpecieA0BaHMs 100 O MPEeKpalleHHH YTOJIOBHOTO MPEC/IeOBAHUS 11O peabHIHTHp IOIIHM
OcHOBaHHAM (IIPH TIOCTYIUICHHH Ha paGoTy, K KOTOpoil B COOTBETCTBUHM ¢ Tpy/OBEIM KomekcoM P® miu
HHBIM (efiepanbHbLIM 3aKOHOM He JIONYCKAIOTCS JIHIA, HMEIOIHe WM HMMEBIIHME CyIHMOCTD,
[O/BEPraloNHecst MK MOIBEPraBIIKecs YTCIOBHOMY NPECIEN0BAHHIO).

2.3. Tlpu odopmrenun paGOTHHKA OTIENOM KaIpoB 3arOJHAETCH YHH(UIMPOBAHHAL dopma T-2
"Jlnunas kapToyka paGOTHHKA", B KOTOpOii OTPasKalOTCs CIEAYIOUIME AHKETHBIC H 6uorpaduicckue
nanHble paboTHUKA:

- obmue ceenenus (®.M.O., nata poXIeHHsd, MECTO POXKICHHSA, TPAKIAHCTBO, obpa3oBaHue,
npoceccus, cTax paboThl, COCTOSHHE B Gpake, NacNOpTHbIE JaHHEIE);

- CBEJICHHS O BOHHCKOM YYETE;

- JaHHBIE O IpHeMe Ha paboTy;

- CBeZleHHsl 00 aTTeCTalllH;

- CBeJICHHSI O MOBEIIICHHON KBATH(PUKAIHH;

- cBefieHHs 0 NMpodecCHOHATBHOM NepenoroTOBKE;

- cBeZieHHs 0 Harpajaax (MOOIIPEeHHUsX), TOUSTHBIX 3BAHHAX,

- cBeJIeH s 00 OTITyCKaXx,

- CBeJIeHH sl O COIIHATBHBIX rapaHTHAX,

- CBEZICHNS O MECTE JKMTE/ILCTBA K O KOUTAKTHBIX TeneOoHax.

2.4. B MY J1O CIOIOCIIOP Ne 22 co3paroTcss W XpaHATCS CIEAYIOMHME IPYMIbl JOKyMCHTOB,
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COTMpPOBOKJAIOLIKE TIpouece oGOpMIIEHHS TPYAOBBIX OTHOLICHMM NpH IpHeMe Ha paboTy, NMEpPEBOIE,
YBOJIbHEHHH;, KOMIIJIEKC MAaTEPHAJIOB 10 aHKETHPOBAHUIO, TECTHPOBAHHIO, TIPOBEACHHIO cobeceIOBAHUMA ¢
KaHIMJaTOM Ha AOJDKHOCTB; TOJIMHHHUKA M KOIIHM MPUKA30B IO JIMYHOMY COCTaBY; JIMYHBIC JEN2 H
TPYAOBBIE KHIDKKH; [iefia, COAepyKallie OCHOBAHHS K MpPHKa3y MO JHYHOMY COCTaBY; J€ja, CoJepxKaIune
MaTepHalBl aTTeCTaluii pabOTHUKOB; CIyXeOHBIX pacciefoBaHumil; CpaBOYHO-HHPOPMAMOHHEIN DaHK
JTAaHHBIX 110 TEepPCOHANy (KapTOTeKH, JKYPHAbI); NMOJJIMHHHKA W KOMHH OTYETHBIX, AaHAIMTHYECKHX H
CIIPaBOYHLEIX MaTepHaJIOB, mepeaaBaeMeix pykoBojctBy MY IO CAIOCLIOP Ne 22, komuu OTHETOB,
HAIPaBJISEMBIX B I'OCYAaPCTBEHHBIE OPraHbl CTATHCTHKH, HAJIOTOBbIE HHCIIEKIIMH, BBIICCTOALINE OPTaHbl
YIPaBACHHS U IPYTUE YUPEKICHH.

3. O6paboTKa NepcoOHANLHBIX AaHHLIX PA0OTHHKOB

3.1. Hcrouynukom wuHpopmauux o000 BCeX IMEPCOHAIBHBIX JAHHEIX pabOTHHKA SBISETCS
HenocpeAcTBeHHO paboTHUK. Ecim nepconansHble JaHHBIE BO3MOXKHO MOIYYHTh TONBKO y TPeTheH
CTOPOHBI, TO paGOTHUK MOJDKEH OBITH 3apaHee B MHCBMEHHOH (OpMe yBeIOMJICH 00 3TOM H CT HEro
IOJDKHO OBITH MONyYeHO MUCbMEHHOe cornacHe. PaGoTomaTent o6a3aH coOOMMTE PabOTHHKY O LENAX,
PEeANoIaraeMbeIX HCTOYHHKAX M CIIOco0ax MOMyueHHs NepCOHANBHEIX NAHHBIX, @ TAKoke O MOCIeCTBUSLX
oTKa3za pabGOTHMKA JIaTh MUCHEMEHHOE cornacue ua ux mnonydenue (Tpynosoii komekc P®, ri.l4, cr.86,
m.3).

3.2. PaBoTonaTens He HMEET IpaBa Mmony4yaTs # 00pabaTkiBaTh NEPCOHAIbHbIE JaHHEIE PAOOTHHKA O
€ro pacoBoif, HALMOHANBLHOM TIPUHAIUIEKHOCTH, TIOJIMTHYECKAX B3ITIAIaX, PETHTHO3HBIX H GHI0CODCKIX
yOEKIEHUIX, COCTOSHHH 3A0POBBSA, HHTHMHON >XH3HH. B ciydasx, HEMOCPEJCTBEHHO CBA3AHHBIX C
BONMPOCAMH TPY/IOBEIX OTHOIIEHHH, B cOOTBeTCTBHH cO CT. 24 KoHcrutyunn P® paGotonarens Brpase
noaydaTe u obpabareiBaTh JaHHBIE 0 YAaCTHOH KU3HH PabOTHHKA TOJLKO € €ro MHCBMEHHOTO COTJIacUs
(Tpynoeoit konekc PO, rin.14, ¢1.86, n.4).

3.3. OOpaboTka nepcoHANTBLHBIX JaHHBIX PabOTHMKOB paboTojarelieM BO3MOXKHA TONBKO C UX
cornacus 1ubo 6e3 ux cornacus B CIAEAYIOUIUX CITyqasX:

- IepPCOHATBHEIE TAHHBIE ABISIOTCA 00LIeN0CTYTHEIMH,

- TepcOHaNbHblE NAHHBIE OTHOCATCS K COCTOSHHIO 310pOBbsS pafoThmka, W HX 00paboTka
HeoOXoauMa IS 3aLIUTHL €0 JKH3HH, 3[I0POBhS HIIM HHBIX KHU3HEHHO BAXKHBIX MHTCPECOB APYTUX JIHI H
IOJIyYEeHHE corjacus pabOTHHKA HEBO3MOXKHO,

- 10 TpeOOBaHMIO TOJHOMOYHEIX TOCYOApPCTBEHHLIX OPraHoB - B CiydasX, MPeayCMOTPEHHBIX
¢eaeparbHBIM 3aKOHOM.

3.4. Pabortonarenn Brpase 06paﬁaTLraaTL [epCOHAIbHEIE JaHHBEIE DPAbOTHHKOB TOJNBKO C HX
MHCEMEHHOTO COTJIACHS.

3.5. IIuceMmeHHOe corynacHe paGoTHHKA Ha 0OpabOTKY CBOMX IIE€PCOHANBHBIX JAHHBIX TOJDKHO
BKJIFOYATh B cebs:

(GaMIIMIO, MMS, OTYECTBO, anpec CyOBEKTa MEpPCOHATBHBIX NAHHBIX, HOMED OCHOBEOTO
JIOKYMEHT2, YIOCTOBEPSAIOLIEr0 €ro JHYHOCTh, CBEAEHHA O JaTe€ BbIIa9d YKa3aHHOI0 JOKyMEHTa H
BBIJIaBLIEM €I0 OPraHe;

- HauMeHoBaHHe ((paMHIHIO, HMsI, OTYECTBO) H AAPEC OTIEPaTopa, MOTYHAIONIEro Coracke CyoneKTa
MIEPCOHAIBHBIX TaHHBIX; -

- enb 00paboTKH MEePCOHANbHBIX aHHBIX; _

- MepeYeHb IEPCOHAIBHBIX JaHHBIX, HA 06paboTKy KOTOpHIX jaeTcs cornacue cyGbekra
TMePCOHAJIBHBIX JIAHHEIX;

- mepedeHb AEHCTBHII C MEPCOHATBHBIMH [IalIHBIMH, Ha COBEPIICHHE KOTOPHIX JIaeTcs COTJacHe,
o0liee ONMUCaHKE HCIIOIB3YEMEIX OIIEPaTOPOM COco00B 00pabOTKHU NEPCOHATBHBIX 1aHHbIX;

- CPOK, B Te4eHHE KOTOPOro ACHCTBYET COIIacHe, a TAK)Ke MOPAIOK €ro OT3HIBA.

3.6. Cornacue paOOTHHKa HE TpeOyeTcs B CACAYIOMIHX Cyqasx:

- 06paboTKa NepCOHATBHBIX JaHHBIX OCYMIECTBIAETCA Ha OCHOBAHUM TpYyIOBOTO Koncxca be HIH
MHOTO (heJepalIbHOIO 3aKOHa, YCTaHABIMBAOLIETO €€ LE/b, YCIOBUsA MOTy4CHHA NEPCOHANBHBIX NaHHBIX
M KpPyr CyOBEKTOB, II€PCOHAIbHBIC NAHHBIE KOTOPBIX mojuie:kaT oOpaboTKe, a TaKiKe ONpeleNeHHOTro
nonHoMouus paboronarerns;

- 00paboTKa nmepcoHaNEHBIX JaHHBIX B LEJSIX HCIIOJIHEHHS TPYAOBOTO AOTOBOPA;
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- 00pa0oTKa NEpCOHAJBHBIX JaHHBIX He0oOXoauMa /s 3allUThl JKM3HH, 340POBbS HJIM HHBIX
/KH3HEHHO Ba)KHBIX HHTEPECOB pabOTHHKA, €CITH MOTY4YEHHE €T0 COrIacHs HEBO3MOKHO.

3.7. Pabotnuk npeacrasnser MY JI0 CAFOCILOP Ne 22 nocrosepubie cenenns o cebe. MY J10
CHAXOCIHIOP Ne 22 npoeepsieT JOCTOBEPHOCTE CBEICHHH.

3.8. B cooreerctBuu co cr. 86 TK P® B memax oOecnedyeHus npaB U CBODOJK uenoBeKa H
rpakJaHuHa pyKoBoaUTe b KoMmaHuu U ero 3aKOHHBIE, IOJTHOMOYHBIE NPEICTABUTENH IIPU 00pa60T1ce
MepCOHANBHBIX JaHHBIX pa00OTHHUKA JOJDKHEI BHIIOJIHATE Clieaylomue o0uue Tpe0oBaHus:

3.8.1. Ob6paboTka nepcoHaNbHBEIX JAHHBIX MOJKET OCYIIECTBIATHCA HMCKIIOYHMTEIBHO B LEIAX
obecrieyeHns COOMIONEHHS 3aKOHOB HJIH WHBIX MPABOBBIX AaKTOB, COJCHCTBHA pabOTHHKaM B
TpyAOycTpoiicTBe, 0Oy4eHHH U NPOdecCHOHATBHOM MPOIABHKEHHH, 00ecneyeH s JIMYHON 0e30MacHoCTH
pabOTHHUKOB, KOHTPOJIsSI KOJIHYECTBA M KayecTBa BBITOJHAEMOH paboTel M obecnedeHHs COXPaHHOCTH
MMYLIECTBA.

3.8.2. Ilpu ompexenenun oOvemMa u coaepkaHus -00pabaTblBacMbIX I[1€PCOHAIBHBIX JAHHBIX
paboTonarenp nomkeH pykoBoactsoBarbes Koncrutyumeit P®, Tpymossmm koagekcom P® n muHbIMH
(enepanbHBIMH 3aKOHAMH.

3.8.3. [Ipn npHHATHH pelleHHii, 3aTparHBarOIIAX HHTepech paboTHHKA, paboTojaTens HE HMEET
[IpaBa OCHOBEIBATECA Ha NEPCOHAIBHBIX NaHHBIX, MONMYYEHHEBIX O HEM HCKIHOYHTEIBEHO B pe3yH§TaTe HX
aBTOMATHRHPOBAHHON 06pabOTKH HITH 3JEKTPOHHOTO MOTyUeHHUS.

3.8.4. 3amuTa NepcoHANBHEIX JaHHEIX pa0OTHHKA OT HENPAaBOMEPHOIO HX HCIOJIB30BAHMA, YTPATEI
obecrieunBaeTcss paboTonaresieM 3a CYeT ero CpeACTB B IOpANKE, YCTAHOBIEHHOM (elepaabHBIM
3aKOHOM.

3.8.5. PaGOTHHKH H HX NPEACTABHTENN J0KHEI ObITH 03HAKOMJICHBI 101 PACIIUCKY ¢ JOKYMEHTaMH,
YCTAHABIUBAIOIMMH TNOPSAAOK 00paboTKH NepcoOHANbHBIX MAaHHBIX, a Takke 00 HX IpaBax H
0043aHHOCTSX B 3TOi 00/1aCTH.

3.8.6. Bo Bcex ciyuagx oTka3 paGOTHHKA OT CBOMX IHpaB HA COXPAHEHHe M 3alUTY TaiHEI
HEeJICHCTBUTEIEH.

4. [Tepenaua u XxpaHeHHe NEPCOHAILHBIX JAHHBIX i

4.1. Tlpu mnepenade MNepCOHANBHBIX ManHbX paboTHuka paboTomatens AokeH cobmroaarh
creytonme TpeboBaHus:

4.1.1. He coobmare mnepcoHanbHbl¢ NaHHBIE pabOTHHKA TpeThed CTOpOHE Oe3 NHCEMEHHOro
cornacks pabOTHHKA, 32 HCKIIOYEHHEM CiIy4aeB, KOIZa 3TO HeoOXOAMMO B LIENAX MpeXyNpeXaAeHHA
YIPO3BI )KM3HH H 310POBLIO pabOTHHKA, a TAKXKE B CIIydyasiX, YCTAHOBJIECHHLIX (eaepalbHBIM 3aKOHOM.

4.1.2. He coo0uaThs mnepcoHaNbHBEle NaHHBIE pabOTHHKAa B KOMMEpYeCKHMX Melsx 0e3 ero
nuceMeHHoro cormnacug. OOpabGoTka HepcOHANBHBIX JAHHBIX PabOTHHKOB B ILENSX TMPOIBHKEHHS
TOBapoB, paboT, yclnyr Ha pLIHKE MYTeM OCYINECTBICHHUS MPSIMBIX KOHTAKTOB C IOTEHUHATLHBIM
notpedUTeNneM ¢ MOMOUIBIO CPEACTB CBSI3H JOIMYCKAETCS TOIBKO C €r0 MPEeIBapUTENILHOIO COTJIacH .

4.1.3. TlpeaynpeauTh JHI, MOJYYUBIIMX MNEPCOHAJIbHbIE JaHHbie PAa0OTHHUKA, O TOM, 4YTO 3TH
JaHHbIE MOTYT ObITh MCITOB30BAHbI JIHIIb B LENSAX, A1 KOTOPbIX OHH COOOIIEHBI, H TPEOOBATH €T ITHX
JIML TIOATBEPHIACHHE TOro, YTO 3TO MpaBuio cobmoacHo. JIuma, MoJyuyHBIIHE MEPCOHAIbHbIC NaHHbIE
pabotHuKa, 00s13aHbl cOOMOAATs pesKHM ceKpeTHOCTH (koHuaeruuanpHocTH). [lanHoe [Tonoxenue He
pacrnpocTpaHsercs Ha OOMEH IepCOHAIBHBIMH [JaHHBIMA PabOTHHKOB B IIOPSIIKE, YCTaHOBJIEHHOM
¢eneparbHBIMU 3aKOHAMH.

4.1.4. OcyniecTBISTh Iepefavy NEpCOHAIBHBIX JaHHBIX PabOTHUKOB B IpefieNax YYpexkIeHHS B
COOTBETCTBHYU C HacTosuM [lonoxeHueM.

4.1.5. Pazpemare JOCTYl K TNEpPCOHAJbHBIM JaHHBIM DPabOTHHKOB TOJBKO CHEHHAIBHO
YIOJHOMOUYEHHBIM JIMIIAM, IPHU 3TOM YKa3adHLIC JIMIA IOO/UKHBI HMETh IPaBO IOJNy4Yarb TOJNBLKO Te
MEepCOHATBHEIE JaHHbIE, KOTOPBIE HEOOXOANMBI JUISl BBIIOJIHEHUS KOHKPETHOH (DYHKIIHH.

4.1.6. He zanpaumuBare MHQOPMALMIO O COCTOSHMYU 310pOBbsi pa0OTHHKA, 3@ MCKJIFOYCHHEM TeEX
CBEICHHUi, KOTOpPBIE OTHOCSATCA K BONPOCY O BO3MOKHOCTH BBINOJTHCHUS DAOOTHHKOM TPYAOBOH
(hYHKIHH. '

4.1.7. TlepenaBaTe NepCOHabHBIE JIaHHBIE paOOTHHKA €ro 3aKOHHBIM, IOJHOMOYHBIM
TIPEJICTABUTENSAM B TMOPSAKE, YCTAHOBIEHHOM TpyaoBbIM KojzekcoM P®, u orpaHuyuBaTh 3Ty
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4.2. TlepcoHasIbHbIE JAHHBIE PA0OTHUKOB 00paGaThIBAIOTCA H XPAHATCS B anMuHucTpauun MY a0
CHIOCIIOP Ne 22.

4.3, TlepcoHaibHBIC HAHHBIC PaGOTHUKOB MOTYT OBITh IMOMYHEHBI, MPOXOMHMTH JAILHEHIIYIO
06paboTKy U IepefaBaThCs Ha XPaHEHHE KaK Ha OyMaKHBIX HOCHTEINX, TAaK H B JJICKTPOHHOM BUIE -
JIOKaTbHOM KOMITBIOTEPHOM CETH M KoMIbioTepHO# nporpamme «1C: IIpennpustuey.

4.4, Tlpu mony4YeHHH MEPCOHANBHBIX TaHHBIX HE OT PabOTHHKA (32 MCKIIOYEHHEM CIy4aeB, eCiH
nepcoHaNbHBIC JAHHBIE ABJSIOTCS OOIIEIOCTYITHBIMH) paGorozarens [0 Hayara oOpabOTKH TaKuX
TIepCOHATBHBIX JAaHHBIX 00513aH MPEIOCTABUTH PaOOTHUKY CIEMYIONLYIO HHOPMAIHIO:

- HauMeHoBaHUe ((haMUITHS, HMS, OTIECTBO) U AJPeC ONEPATOPa HIH €ro IPeCTaBHTE;

- Hesb 00paboTKH MEPCOHANBHBIX JaHHBIX H €€ IIPABOBOE OCHOBAHHE;

- IpezmnoaraeMele Mob30BaTeNH IEPCOHAIBHBIX TaHHBIX;

- ycTaHOBJIEHHbIE (elepabHEIMU 3aKOHAMH TTpaBa CyOheKTa NepCOHAbHBIX IaHHbBIX.

5. loeTyn K NepcoHaIbHbIM JaHHBIM Pa00THHKOB

5.1. TIpaBo 0CTyNa K MEPCOHANBHBIM JAHHBIM Pa0OTHHKOB HMEIOT:

- TUPEKTOP; :

- 3AMECTHTEJIH IHPEKTOPA;

- paboTHHKH OyXrauTepuH,

- HHCTPYKTOPBI-METOAUCTBI;

- CEKpeTapb.

5.2. PaOOTHHK HMEET paBo:

5.2.1. TlonyyaTe JOCTYN K CBOMM II€PCOHAIBHBIM JAHHBIM M O3HaKOMIICHHE C HHMH, BKIIOYafd
npaso Ha Ge3B03Me3/IHOE MOyYeHHE KOMHH 000 3amucH, coiepyKallelf ero IepCoHabHEIE NaHHBIE.

5.2.2. TpeGoeare oT paboTojarens YTOYHEHHs, HCKIIOYCHHSA H/IH HCIPABICHHS HEMOIHBIX,
HEBEpHBIX, YCTAPEBIIINX, HEJOCTOBEPHBIX, HE3AKOHHO MOTYYEHHBIX WITH He SBISIOMHEXCS HeOOXOMUMBIMH

1 paboTojareis NEPCOHANLHEIX IAHHBIX.

5.2.3. Tlony4ats ot paboTonaTens:

- CBEZIEHHS O JIMIAX, KOTOPEIE HMEIOT JOCTYII K [IEPCOHATBHEIM JAHHBIM HITH KOTOPBIM MOXET OBITh
IpefoCTaB/IeH TaKOH JOCTY,

- epeyeHb 00padbaThIBaeMbIX EPCOHANBHEIX JAHHBIX H HCTOYHHK MX IOTYICHHMS;

- CPOKH 00pabOTKH IMePCOHATBHBIX JaHHBIX, B TOM YHCJIE CPOKH UX XPaHEHHS,

- CBEJICHUS O TOM, KaKHE IOPHINYECKHE MOCIEACTBHA LA CyOBeKTa NepCOHANbHBIX JIaHHBIX MOXKET
noBjeYb 3a co0oi 00paboTka ero nepcoHaIbHBIX JaHHBIX.

5.2.4. TpeGosaTh u3BemeHHs paboTOZATeNeM BCEX JHI, KOTOPbIM paHee ObLIH cOOOIIEHBI
HEBEpHBIE MM HEMOJHBIC NEPCOHANBHBIE AaHHBIE, 000 BCEX MPOM3BEJEHHBIX B HUX HCKIIOUCHHUAX,
HCIPABICHHAX HUITH JOMOTHEHHAX.

5.2.5. O6skanoBath B YIOJTHOMOYEHHBI OPraH 110 3aIIUTe MpaB CyOHEKTOB NEPCOHANBHBIX JaHHBIX
HIH B CyleOHOM TMOpS/IKE HEMpaBOMEepHEIe JeficTBus Wmu GeszeficTBus paboTonaress Ipy o6paboTke U
3alUTE ero NepPCOHATBHBIX JAHHBIX.

5.3. KommpopaTh M JenaTh BHITMCKH TEPCOHATBHBIX NAHHBIX pabOTHHKA pa3pemacTes
HCKTIOUHTENBLHO B CNYKeOHBIX [e/ISIX ¢ MHCBMEHHOTO0 paspeleHus HauyalbHHKa OT/1e]1a KapoB.

5.4. Tlepenaya WH(OpPMALMH TPEThEH CTOPOHE BO3MOXHA TOIbKO MNPH MHCBMEHHOM COTrIatHH
pabGOTHHKOB.

6. OTBETCTBEHHOCTD 32 HAPYIIEHHEe HOPM, Pery/JIHPYIOHX
06paboTKy nepcoHaIbLHBIX TaHHBIX

6.1. PaboTHHKY, BUHOBHEIE B HAPYIIEHHH MOPS/IKa 0OpAIEHHs C IePCOHANIbHBIMH JaHHBIMH, HECYT
JUMCIUTUTHHAPHYIO, aIMUHHCTPATHBHYIO, PAXKIAHCKO-TPABOBYIO HJIH YTOJOBHYIO OTBETCTBCHHOCTD B
COOTBETCTBHH C peepaabHEIMU 3aKOHAMH.

6.2. PykoBoauTens 3a HapylleHHe NOpANKa OOpalleHus C IEPCOHAJPHBIMH IaHHBIMH HECCT
aJIMHHHCTPATUBHYIO OTBETCTBEHHOCTH cOrnmacHo cT. cT. 5.27 u 5.39 KoAlIl PO, a Taioke BO3MCIIACT
paboTHHKY ymepb, HpH'—[HHeHHHH HETIPaBOMEPHBIM MCTIONB30BaHHEM HH(OPMAIHH, COIEPKaIleH



